Procurement by Competitive Proposals
FORWARD PINELLAS ACCOUNTING SERVICES
#19-01
Information on all Forward Pinellas procurements is available online at forwardpinellas.org.

1. Purpose and Services. Forward Pinellas is requesting proposals from qualified firms to provide
professional accounting services in support of Forward Pinellas accounting staff. This may
include assistance with financial services and preparation of financial documents. The full scope
of services is available in Exhibit A. Forward Pinellas is looking for a firm to provide accounting
services and support on a regular and as-needed basis. The firm should have a strong
governmental background and will work closely with Forward Pinellas accounting and financial
support staff and Forward Pinellas management, as needed.
2. Background. Forward Pinellas is the fictitious name for the Pinellas Planning Council (PPC) and
Pinellas County Metropolitan Planning Organization (MPO). The PPC and MPO governing board
memberships are the same and the unified agency has a shared Executive Director.
The PPC was established by a Special Act of the Florida legislature and is responsible for
developing and administering a countywide land use plan. The PPC is a dependent special
district. Pursuant to agreement, the PPC provides staff services to the MPO. The PPC pays staff
salaries and is reimbursed by the MPO for those services that are required to fulfill the MPO’s
planning requirements. The PPC receives its funding from ad valorem taxes and through
compensation for the provision of technical assistance to local governments.
In its role as the MPO, Forward Pinellas is a countywide transportation planning agency
operating in accordance with Federal Law (23USC 134 and 135) and Chapter 339 of the Florida
Statutes. Forward Pinellas must ensure that existing and future expenditure of public funds for
transportation projects and programs are based on a continuing, cooperative, and
comprehensive planning process. The MPO is primarily funded through federal grant programs,
administered by the Florida Department of Transportation. The MPO is a Federal Transit
Administration designated recipient, which includes the responsibility of receiving, passing
through and administering grant funds on behalf of other entities or subrecipients. The MPO is
currently administering two such grants to subrecipients.
Forward Pinellas maintains an internal team of financial support staff. Accounting support
services are used to assist Forward Pinellas financial staff and provide professional accounting
services.

3. Proposal Requirements. Each respondent must contain the name and address of the submitting
firm, the email address and phone number information for the proposed project manager (or lead
accountant), and a Certificate of Insurance. Lead accountant must be a CPA. Firms are expected
to have a thorough understanding of accounting principles, procedures and practices, including
but not limited to GAAP; 2 CFR 200; and applicable Florida Statutes.
In addition, the following requirements must be addressed:
 Key personnel, project manager (or lead accountant), titles and/or classifications with
information and qualifications;
 A written narrative describing demonstrated understanding of the scope of services and
accounting services approach, including responses to requests and communications skills;
 Examples of relevant experience with government accounting and financial assistance,
including state and federal transportation grant recipients and dependent special
districts;
 Minimum of four references for whom you have performed similar work;
 Disadvantaged Business Enterprise (DBE) certification and participation status; and
 Price
No more than 30 pages may be submitted. Resumes and certificates of insurance will not count
towards the page limit and should be included as part of an appendix.
4. Response Evaluation. Respondents must be licensed by the State to do business in Florida and be
qualified to perform the advertised work requirements.
The award shall be made to a responsible firm whose proposal is most advantageous to Forward
Pinellas, taking into consideration price and other relevant factors, listed below along with total
possible points. Cost scoring is automatically assigned based on the cost spread. Disadvantaged
Business Enterprise (DBE) participation is automatically assigned based on the use of DBEs. All
proposals must address the relevant factors, which will be used in the evaluation process.
Evaluation of all firms
 Relevant Factors
o Demonstrated Understanding of the Scope of Services (20 points)
o Technical Strengths, Organization and Communication Abilities (35 points)
o Experience and Ability of Firm and Professional Personnel Assigned to Provide
Accounting Support Services (30 points)
 Cost (10 points)
 DBE Participation (0-5 points)
Forward Pinellas reserves the right to shortlist firms if necessary. Interviews will be required and
will contribute towards the evaluation of firms.
The award shall take into account all of the evaluation factors, for a possible total of 100 points.
5. Contact and Submittal Information. All correspondence concerning this procurement must be
submitted to:

Sarah Caper, AICP
Principal Planner
310 Court Street
Clearwater, Florida 33756
scaper@forwardpinellas.org
727-464-5695
Questions are allowed and all responses will be posted to the Forward Pinellas website. All
questions and corresponding responses will follow the schedule below.
Interested firms must mail four hard copy responses and one electronic copy (flash drive or CD)
in pdf format to arrive no later than the scheduled due date and time.
6. Selection Process and Schedule. A selection committee of Forward Pinellas staff shall review and
rank the proposals. Proposals are to remain in effect for 120 calendar days from the date of
submission. Forward Pinellas reserves the right to reject any or all proposals, or negotiate changes
to the proposals whenever such rejection or negotiations is in the best interest of Forward
Pinellas.
Forward Pinellas reserves the right to change the schedule below as necessary. Any changes will
be posted to the Forward Pinellas website.
Procurement issued
Questions due
Responses to questions posted
Proposals due to Forward Pinellas
Selection committee meets to shortlist firms for presentation
Oral presentations
Selection committee meeting

May 9, 2019
May 22, 2019, by 3 p.m.
May 24, 2019
June 10, 2019, by 3 p.m.
June 24, 2019, 1 p.m.
July 8-12, 2019
July 12, 2019

Oral presentations will be limited to 45 minutes followed by 15 minutes of questions and answers.
A recommendation will be made to the Forward Pinellas Board, if needed, following the selection
committee meeting.
Forward Pinellas staff will negotiate a contract with the highest ranked and qualified firm. If
negotiations with the highest-ranked firm fail, Forward Pinellas may negotiate with the nexthighest-ranked and qualified firm. Forward Pinellas reserves the right to reject any or all proposals
for any reason, including but not limited to if the procurement does not elicit at least three
competitive quotes from qualified sources. The contract shall be in substantial compliance with
the contract attached hereto as Exhibit B.
7. Additional Requirements. It is anticipated that the accounting services will be funded by federal
grants that Forward Pinellas receives as the MPO and also with local funding that Forward Pinellas
receives as the PPC. The following requirements are required of proposers and are reflected in
the draft agreement (Exhibit B). Proposers are strongly encouraged to notify Forward Pinellas in
advance of the deadline with any proposed changes to the Exhibit B. Proposed changes shall not
be taken into account during the selection process, but may not be accepted by Forward Pinellas.

Notification of Crime Conviction: Each applicant shall notify Forward Pinellas within 30 days after
a conviction of a contract crime applicable to it or any officers, directors, executive, shareholders
active in management, employees, or agents of its affiliates. Under Section 337.164, F.S., the
privilege of conducting business with Forward Pinellas shall be denied to applicants so convicted
until such applicant is properly reinstated pursuant to Section 337.165, F.S., and Rule 14-75, F.A.C.
Federal Debarment: By signing and submitting a Proposal, the firm certifies that no principal
(which includes officers, directors, or executives) is presently debarred, suspended, proposed for
debarment, declared ineligible or voluntarily excluded from participation on this transaction by
any federal department or agency.
Equal Opportunity and Disadvantaged Business Enterprise Program Statement: Forward
Pinellas, as the metropolitan planning organization for Pinellas County, does not discriminate on
any basis, as required by 49 USC 5332 (which prohibits discrimination on the basis of race, color,
creed, national origin, sex or age in employment or business opportunity), Title VI of the Civil
Rights Act of 1964, as amended 42 USC 2000d to 2000d-4, and Title 49 CFR, Part 21. Forward
Pinellas ensures, in accordance with 49 CFR Part 26, that certified Florida Department of
Transportation DBE participants have an equal opportunity to receive and participate in FDOT
assisted contracts. More information on the MPO’s DBE Program may be found on the Forward
Pinellas website.
Lobbying. Lobbying of Forward Pinellas employees and elected officials regarding this
procurement by any member of a proposer’s staff, or those people who are members of, or
employed by, any legal entity affiliated with an organization that is responding to the
procurement is strictly prohibited. The purpose of this prohibition is to protect the integrity of the
procurement process by shielding it from undue influences prior to the contract award, or the
competitive selection process is otherwise concluded. Such actions shall cause your proposal, or
the proposal you are supporting, to be rejected.
Truth in Negotiations: The firm certifies to the truth-in-negotiation and that wage rates and other
factual unit costs supporting the compensation are accurate, complete and current at the time of
contracting. Further, the original contract amount and any additions thereto shall be adjusted to
exclude any significant sums where Forward Pinellas determines that costs were increased due to
inaccurate, incomplete or non-current wage rates and other factual unit costs.
8. Dispute Resolution. The following procedures apply to protests and the resolution of disputes,
based on the Forward Pinellas Internal Control Structure Policy Manual, a copy of which can be
found at http://forwardpinellas.org/wp-content/uploads/2019/03/Internal-Control-StructurePolicy-Manual.pdf.
Applicability. Any actual or prospective bidder or proposer, or contractual party, who is allegedly
aggrieved in connection with the issuance of a bid/proposal or pending award or validly executed
contract may protest to the Executive Director.
Filing. A formal written protest shall be filed no later than 5:00pm on the fifth (5th) full business
day after issuance of the bid or proposal, or alleged violation of a contract, unless altered by the
specific provisions in the bid/request for proposal or contract. Written protest shall be addressed

to the Forward Pinellas Executive Director. A protest is considered filed when the Executive
Director actually receives it. Failure to file a formal written protest within the time period specified
shall constitute a waiver of the right to protest. If the deadline to file falls on a County or legal
holiday, the deadline shall be extended to 5:00pm of the next full business day.
Written protest requirements. The formal written protest shall identify the protesting party and
the solicitation involved; include a clear statement of the grounds on which the protest is based;
and refer to the statutes, laws, ordinances, or other legal authorities which the protesting party
deems applicable to such grounds.
Authority to resolve. The Executive Director shall have authority to resolve the protest in a fair
and equitable manner and shall render a written decision stating the reason for the action with a
copy furnished to the protesting party and all substantially affected persons no later than 5:00pm
on the fifth (5th) full business day after the filing thereof. If the deadline to respond falls on a
County or legal holiday, the deadline shall be extended to 5:00pm of the next full business day.
If it is determined that the solicitation or award is in violation of law or regulations and procedures
of the bid/proposal package, the Executive Director shall immediately cancel or revise the
solicitation or award as deemed appropriate. If the Executive Director determines that the
contract has been breached, the Executive Director shall take immediate steps to cure said
breach.
If it is determined that the solicitation or award shall be upheld, or that the contract at issue has
not been breached, the Executive Director shall issue a decision in writing pursuant to the
requirements herein, which shall be final and conclusive as to Forward Pinellas, unless any further
action is taken with the appropriate Federal entity or the protester commences an action in court.
The Executive Director shall inform the Board of the protest, at a minimum, but may seek Board
approval or guidance in the resolution process.
Sole remedy/exhaustion of administrative remedies. These procedures shall be the sole remedy
for challenging an award of bid and the terms of the final contract. A protestor must seek a
remedy pursuant to these procedures before pursuing a protest with the applicable Federal
agency or court of competent jurisdiction.
Stay of procurement and performance during protests. There shall be no stay of procurement or
contract performance during protests.

Exhibit A

Forward Pinellas
Accounting Services
Scope of Services
There are two types of services that Forward Pinellas is looking for – regular services and as-needed
services. Both regular and as-needed services will be billed on an hourly basis. All services performed
must be clearly distinguished between work conducted on behalf of the Pinellas County Metropolitan
Planning Organization (MPO) and the Pinellas Planning Council (PPC).
Forward Pinellas will designate accounting services staff who will act as the point person (people) for the
accounting services firm and who will be responsible for work assignments and oversight. It is
anticipated that the accounting services firm will work closely with Forward Pinellas staff and provide
support during the MPO and PPC audits, which are conducted by a separate firm that is procured for
auditing purposes.
Regular services that are required to be performed on a regular and on-going basis for Forward Pinellas
include but are not limited to:
 Coordinate the annual audit schedules and analytics of the MPO and the PPC;
 Ensure that QuickBooks is ready for the annual audits of both the MPO and PPC;
 Coordinate preliminary year-end closing procedures;
 Assist with MPO-required Schedule of Expenditures of Federal Awards (SEFA);
 Available to consult with and respond to auditor(s);
 Review and provide comments on draft audit reports and supporting materials;
 Determine if any adjustments are required as part of mid-year and year-end reporting time
periods;
 Provide an analysis of various reports, including those related to balance sheets, profit and loss,
statements of cash flow;
 Assist in preparation of financial statements for annual reports; and
 Provide annual depreciation figures for equipment.
Assistance may be requested for as-needed services. These services may be to support the regular
activities of Forward Pinellas staff or to provide expertise and assistance on non-regular activities.
Example services include but are not limited to:
 Prepare monthly financial statements;
 Input into budget preparation and amendments;
 Review payroll and benefit entries;
 Review payroll tax filings;
 Comply with legal filings for state and federal documents;
 File tax distributions;
 Review bank reconciliations and prepare necessary schedules;
 Reconcile statements in the general ledger; and
 Review payroll register.

Exhibit B

Agreement for Accounting Services
This agreement (AGREEMENT) is made and entered into this ______ day of _____________, 2019,
between Forward Pinellas, in its role as the Pinellas County Metropolitan Planning Organization (MPO)
and the Pinellas Planning Council (PPC) and ___________________ (AGENCY), collectively referred to as
the “Parties.”
Witnesseth:
Whereas, Forward Pinellas wishes to engage the services of AGENCY to assist with financial
services and the preparation of financial documents;
Whereas, Forward Pinellas did determine that AGENCY is fully qualified to render accounting
services and has selected AGENCY as the successful bidder; AND
Whereas, the AGENCY has express willingness and ability to provide aforementioned services.
Now, therefore, in consideration of the mutual covenants and promises contained hereinafter,
the Parties agree as follows:
1. Services to be Furnished by the AGENCY
The services described and provided for under Exhibit A (Scope of Services) constitutes the Scope of
Services to be performed by AGENCY under this AGREEMENT. Forward Pinellas staff shall communicate
all services required to the AGENCY before the AGENCY commences any work.
Pursuant to Florida Statutes 337.162, all licensed and duly registered professional under the employ or in
contract of the AGENCY and associated with this AGREEMENT, shall be held accountable for the quality of
services provided.
2. Submittal for Payment Requirements
The AGENCY shall submit electronic invoices on a monthly basis. All invoices must include a progress
report showing the actual tasks performed and their relationship to the fee claimed. All progress reports
and invoices shall be emailed to the attention of the Forward Pinellas Executive Director,
wblanton@forwardpinellas.org, or his Forward Pinellas staff designee. Forward Pinellas may request
additional information and evidence to support any and all invoices for fees claimed to be earned by the
AGENCY before Forward Pinellas processes the invoices for payment. Separate invoices shall be submitted
for MPO and PPC work.
Forward Pinellas shall not approve payment for work done in order to correct errors or omissions on the
part of the AGENCY. Forward Pinellas in no way obligates itself to check the AGENCY’s work.
3. Services to be Furnished by Forward Pinellas
Forward Pinellas shall provide the AGENCY copies or all existing and previously prepared files/documents
pertinent to the AGREEMENT, which Forward Pinellas may have in its possession, when available.

However, the onus is on the AGENCY to research, design, implement, hire or acquire any component or
any part of the project thereof deemed to be requisite for the satisfactory completion of the Agreement.
Under no circumstances will Forward Pinellas be held liable or negligent for the perceived inability of any
of its employees to locate, retrieve, furnish, supply or provide any of the requested files needed by the
AGENCY.
4. Non-Appropriation
Forward Pinellas’s performance and obligation to pay under this AGREEMENT are contingent upon
sufficient appropriation by the Florida Department of Transportation, Federal Highway Administration,
and Pinellas County. If Forward Pinellas does not have sufficient appropriated funds to continue making
the payments required under this AGREEMENT or any of its agreements for any fiscal year subsequent to
the one in which this AGREEMENT is executed or entered into, then this AGREEMENT shall be terminated
effective upon expiration of the fiscal year in which sufficient funds were last appropriated, without
penalty or expense to Forward Pinellas. In this event, Forward Pinellas shall not be obligated to make any
further payments due beyond said fiscal year.
5. Compensation
Upon Executive Director approval of submitted invoices, Forward Pinellas shall reimburse the AGENCY for
completed eligible tasks in accordance with the following terms. These terms are applicable to all fees
incurred.
Forward Pinellas agrees to pay AGENCY for the performance of authorized services described in Exhibit A,
not to exceed a total of (AMOUNT). Hourly rates for service are agreed upon and described in Exhibit B.
Reasonable business expenses for requested travel incurred for the services performed by the AGENCY
must be pre-approved and follow Forward Pinellas’s travel guidelines.
The general cost principle sand procedures for negotiation and administration, and the determination or
allowance of costs under this AGREEMENT, shall be as set forth in the Code of Federal Regulations, Titles
23, 48 and 49; and other pertinent federal and state regulations, as applicable. In the event there is a
conflict between federal and state regulations, the more restrictive of the applicable regulations will
govern.
6. Term
This AGREEMENT shall be effective upon proper execution by both Parties and shall remain in effect for
one year thereafter. The Parties may renew the Agreement upon mutual written agreement of the Parties.
Said agreement to renew may be given on behalf of Forward Pinellas by its Executive Director.
7. Satisfactory Performance
All services to be provided by the AGENCY under the provisions of this AGREEMENT shall be performed to
the reasonable satisfaction of the Forward Pinellas Executive Director. If the services provided are not
performed to the reasonable satisfaction of the Forward Pinellas Executive Director, the Parties will agree
upon steps to reach reasonable satisfaction. If this cannot be reached, this AGREEMENT may be
terminated by Forward Pinellas.

The AGENCY shall pay Forward Pinellas all losses, damages, expenses, and costs that Forward Pinellas
sustains by reason of any default, any negligent act, error or omission, including patent infringements on
the part of the AGENCY in connection with the performance of this AGREEMENT.
8. Records
The AGENCY agrees to establish and maintain a set of accounts within the framework of an established
accounting system and procedures that can be identified with the AGREEMENT, in accordance with
applicable federal and state regulations and other requirements that FDOT and FHWA may impose.
The AGENCY agrees that all checks, payrolls, invoices, contracts, vendors, expenses, orders, or other
accounting documents related in whole or in part to the AGREEMENT shall be clearly identified, readily
accessible, and available to Forward Pinellas upon its request and, to the extent feasible, kept separate
from documents not related to the AGREEMENT. All costs charged to the AGREEMENT, including any
approved services contributed by the AGENCY or others, shall be supported by properly executed payrolls,
time records, invoices, contracts or vouchers describing the detail in nature and propriety of the charges.
The AGENCY agrees to refrain from drawing checks, drafts, or orders for goods or services to be charged
against the AGREEMENT until the AGENCY has received and filed in its records a properly signed voucher
describing in proper detail the purpose for the expenditure.
9. Reporting, Record Retention and Access
The AGENCY’s records shall be open to inspection and subject to examination, audit, and/or reproduction
during normal working hours by Forward Pinellas's agent or authorized representative to the extent
necessary to adequately permit evaluation and verification of any invoices, payments, or claims submitted
by the AGENCY or any of his payees pursuant to the execution of the AGREEMENT. These records shall
include, but not be limited to, accounting records, written policies and procedures, original estimates,
estimating worksheets, correspondence, change order files (including documentation covering negotiated
settlements), and any other supporting evidence necessary to substantiate charges related to this
AGREEMENT. They shall also include, but not be limited to, those records necessary to evaluate and verify
direct and indirect costs (including overhead allocations) as they may apply to costs associated with this
AGREEMENT.
For the purpose of such audits, inspections, examinations and evaluations, Forward Pinellas's agent or
authorized representative shall have access to said records from the effective date of the AGREEMENT,
for the duration of work, and until five (5) years after the date of final payment by Forward Pinellas to the
AGENCY pursuant to this AGREEMENT.
Forward Pinellas's agent or authorized representative shall have access to the AGENCY’s facilities and all
necessary records in order to conduct audits in compliance with this Section. Forward Pinellas's agent or
authorized representative shall give the AGENCY reasonable advance notice of intended inspections,
examinations, and/or audits.
The AGENCY agrees that all reports and other documents or information intended for public availability
developed under this AGREEMENT and required to be submitted to Forward Pinellas must be prepared
and submitted in the original electronic format and in accordance with requirements that Forward Pinellas
may specify, understanding that Forward Pinellas reserves the right to request records in other formats.

The AGENCY agrees to maintain intact and readily accessible all data, documents, reports, accounting
records, contracts, and supporting materials relating to the AGREEMENT that the federal government, the
state government or Forward Pinellas may require during the course of the AGREEMENT and for five years
thereafter. Upon request, the AGENCY agrees to permit the Secretary of Transportation; the Comptroller
General of the United States; and, if appropriate, the State of Florida or their authorized representatives
to inspect all AGREEMENT work, materials, payrolls, and other data, and to audit the books, records, and
accounts of the AGENCY pertaining to the AGREEMENT as required by 49 U.S.C. § 5325(g).
10. AGREEMENT Completion and Audit
Within 60 calendar days of the AGREEMENT’s completion date or termination, the AGENCY agrees to
submit a final invoice, progress report, a certification of AGREEMENT expenses, and third party audit
reports, as applicable.
11. Ownership of Documents
All records, electronic files, documents, plans, specifications, evaluations, reports and other technical
data, other than working papers, prepared or developed by the AGENCY under this AGREEMENT are the
property of Forward Pinellas without restriction or limitation on their use and shall be made available
upon request to Forward Pinellas at any time. All such documents shall be delivered to Forward Pinellas
upon completion or termination of this AGREEMENT. The AGENCY, at its own expense, may retain copies
for its files and internal use.
Any and all reports, documents provided or created in connection with this AGREEMENT are and shall
remain the property of Forward Pinellas. In the event of termination of this AGREEMENT, any reports,
documents and other data prepared by the AGENCY, whether finished or unfinished, shall become the
property of Forward Pinellas and shall be delivered to Forward Pinellas’s Executive Director within seven
(7) days of termination of the AGREEMENT by either party.
12. Indemnification
The AGENCY shall indemnify and hold harmless Forward Pinellas from all suits, actions, or claims of any
character brought on account of any injuries or damages received or sustained by any person, persons, or
property by, or in consequents of any neglect in safeguarding the work; or by on account of any act or
omission, neglect, or misconduct of the AGENCY; or by, or on account of any claim or amounts recovered
under the “Workers’ Compensation Law” or a law, bylaws, ordinance, order, or decree, except only such
injury or damage as shall be occasioned by the sole negligence of Forward Pinellas. Notwithstanding,
nothing herein shall be construed as a waiver of AGENCY’s sovereign immunity, or limitation thereof
beyond Florida Statute §768.28 or any other authority.
13. Required Certifications
The AGENCY shall obtain, execute and comply with the following certifications:
Insurance. The AGENCY shall obtain adequate insurance and provide a certificate of said insurance
pursuant to Exhibit C.

Truth-In-Negotiation and Public Entity Crimes Certification. The AGENCY agrees to execute the Truth-InNegotiations Certificate as required by Section 11.45, Florida Statutes, attached to this AGREEMENT as
Exhibit, as well as a Public Entity Crimes Certificate, as required by Section 287.133(3)(a), Florida Statutes,
and attached to this Agreement as Exhibit D. The original AGREEMENT price and any additions thereto
shall be adjusted to exclude any significant sums by which Forward Pinellas determines the AGREEMENT
price was increased due to inaccurate or incomplete factual unit costs. All such AGREEMENT adjustments
shall be made within one (1) year following the end of the AGREEMENT.
Lobbying. In connection with this AGREEMENT, the AGENCY is required to complete Exhibit E
“Certification Regarding Lobbying.”
Debarment, Suspension, and Other Responsibility Matters. In connection with this AGREEMENT, the
AGENCY is required to complete Exhibit F “Certification Regarding Debarment, Suspension, and Other
Responsibility Matters – Primary Covered Transactions.”
14. Prohibition Against Contingent Fee
The AGENCY warrants that he has not employed or retained any company or person, other than a bona
fide employee working solely for the AGNCY, to solicit or secure this AGREEMENT and that he has not paid
or agreed to pay any person, company, corporation, individual, or firm other than a bona fide employee
working solely for the AGENCY, any fee, commission, percentage, gift or any other consideration,
contingent upon or resulting from the award or making of this AGREEMENT.
15. Default and Termination
If the AGENCY fails to keep or perform any of the terms, covenants, conditions or provisions in this
Agreement that the AGENCYis required to keep or perform, then within fifteen (15) days of Forward
Pinellas becoming aware of the default, Forward Pinellas shall notify the AGENCY of the default and
demand the default to be cured. Upon receipt of said notice, the AGENCY shall have fifteen (15) days from
the date of the receipt to cure said default. Forward Pinellas shall have the right to temporarily withhold
payment pending correction of any identified deficiencies or disallow funding for all or part of an activity
not in compliance with this AGREEMENT. All defaults shall be cured at the sole cost of the AGENCY.
Upon the AGENCY’s failure to cure such default, Forward Pinellas may terminate this AGREEMENT and
may seek any and all such other remedies available in law or equity. Should Forward Pinellas need to
pursue any available remedies as a result of the AGENCY’s default, Forward Pinellas shall be entitled to
recover damages. Failure to elect any of the available remedies upon the occurrence of any default shall
not operate as a waiver of any further election of remedies.
16. Title VI and Disadvantaged Business Enterprise Program
Forward Pinellas and its subcontractors will not discriminate on any basis, as required by 49 USC 5332
(which prohibits discrimination on the basis of race, color, creed, national origin, sex or age in employment
or business opportunity), Title VI of the Civil Rights Act of 1964, as amended, 42 USC 2000d through
2000d-4, and Title 49 CFR, Part 21.

Forward Pinellas ensures, in accordance with 49 CFR Part 26 that certified Florida Department of
Transportation (FDOT) Disadvantaged Enterprise Program (DBE) participants have an equal opportunity
to receive and participate in FDOT assisted contracts.
17. Successors and Assigns
The AGENCY shall not assign or transfer its interest in this AGREEMENT without the written consent of
Forward Pinellas.

18. Prohibition Against Contingency Fees
The AGENCY warrants that they have not employed or retained any company or person other than a bona
fide employee working solely for the AGENCY to solicit or secure this AGREEMENT and that the AGENCY
has not paid or agreed to pay any person, company, corporation, individual, or firm other than a bona fide
employee working for the AGENCY any fee, commission, percentage, gift, or any other considerations,
contingent upon or resulting from this award or making of this AGREEMENT.
19. Observance of Laws
The AGENCY agrees to observe, comply with and execute promptly at its expense during the term hereof,
all laws, rules, requirements, orders, directives, codes ordinances, and regulations of any and all
governmental authorities or agencies, of all municipal departments, bureaus, boards and officials, of all
County, State, and Federal boards and agencies, and of insurance carriers. The AGENCY specifically
acknowledges that it is responsible for complying with the provisions of the Immigration Reform and
Control Act of 1986, located at 8 U.S.C. Section 1324, et. seq, and regulations relating thereto. Failure to
comply with this provision of this AGREEMENT shall be considered a material breach and shall be grounds
for immediate termination of this AGREEMENT. If a dispute arises regarding this AGREEMENT, the Laws
of Florida shall govern. Proper venue shall be in Pinellas County, Florida.
20. Independent Consultant
The AGENCY acknowledges that it is functioning as an independent consultant in performing under the
terms of this AGREEMENT, and it is not acting as an employee of Forward Pinellas.
21. Severability
If any provision of this AGREEMENT is held invalid, the remainder of the AGREEMENT will not be affected
thereby, and all other parts of this AGREEMENT will remain in full force and effect.
22. Waiver
Waiver of one or more covenants or conditions of this AGREEMENT by Forward Pinellas shall not be
construed as a waiver of a subsequent breach of the same covenant or conditions, and the consent or
approval by Forward Pinellas to or if any act by the AGENCY requiring Forward Pinellas’ consent or
approval shall not be construed as consent or approval to or of any subsequent similar act by the AGENCY.
23. Entire Agreement

This AGREEMENT represents, together with all Exhibits, the entire written AGREEMENT between Forward
Pinellas and supersedes all prior communications and proposals, whether electronic, oral, or written
between Forward Pinellas and the AGENCY with respect to this AGREEMENT. This AGREEMENT may be
amended only by written instrument signed by both Forward Pinellas and the AGENCY.
24. Notice and Contacts
All notices required by law and by this AGREEMENT to be given by one party to the other shall be in writing
and shall be sent to the following respective addressees:
Forward Pinellas:
Whit Blanton, FAICP, Forward Pinellas Executive Director
310 Court Street
Clearwater, Florida 33756
Wblanton@forwardpinellas.org
AGENCY
If a different representative is designated after the execution of this AGREEMENT, notice of the new
addresses will be made in writing.
25. Conflict of Interest
By accepting award of this AGREEMENT, the AGENCY, which shall include its Executive Directors, officers
and employees, represents that it presently has no interest in and shall acquire no interest, either directly
or indirectly, in any business or activity which would conflict in any manner with the performance of
services required hereunder, including as described in the AGENCY’S own professional ethical
requirements. An interest in a business or activity which shall be deemed a conflict includes, but is not
limited to, any direct or indirect financial interest in any of the material and equipment manufacturers,
suppliers, distributors, or consultants who will be eligible to supply material and equipment for the
AGREEMENT for which furnishing its services is required hereunder.
The AGENCY further covenants and agrees that, when a former Forward Pinellas employee is employed
by the AGENCY, the AGENCY will require that strict adherence by the former employee of Section
112.3185, Florida Statutes, is a condition of employment of said former employee. These Statutes will by
reference be made a part of this AGREEMENT as though set forth in full. The AGENCY agrees to incorporate
the provisions of this paragraph in any subcontract into which it might enter with reference to the work
performed pursuant to this AGREEMENT.
If, in the sole discretion of Forward Pinellas’s Executive Director or designee, a conflict of interest is
deemed to exist or arise during the term of the AGREEMENT, Forward Pinellas’s Executive Director or
designee may cancel this AGREEMENT, effective upon the date so stated in the Written Notice of
Cancellation, without penalty or expense to Forward Pinellas.
26. Final Closeout

Forward Pinellas may perform or have performed a final audit of the records of the AGENCY to support
the compensation paid to the AGENCY under this AGREEMENT. The audit would be performed as soon as
practical after completion and acceptance of all contracted services. The final payment to the AGENCY
may be adjusted for audit results.
27. Governing Law and Agreement Execution
The laws of the federal government, State of Florida, and Pinellas County shall govern this AGREEMENT.
IN WITNESS WHEREOF, the Parties hereto have caused these presents to be executed, the day and year
first written above.
PINELLAS PLANNING COUNCIL AND PINELLAS COUNTY METROPOLITAN PLANNING ORGANIZATION
Attest:
By: __________________________________
Whit Blanton, FAICP
Forward Pinellas Executive Director
Approved as to form:
By: _______________________________
Chelsea Hardy
Assistant County Attorney

AGENCY
Attest:

By: _________________________________
Dave Eggers
Forward Pinellas Chair

Exhibit A: Scope of Services

Exhibit B: Rate Schedule

Exhibit C: Certificate of Insurance and Insurance Requirements
Minimum Insurance Requirements
Prior to the time the AGENCY is entitled to commence any part of the project, work, or service under this
agreement, the AGENCY shall procure, pay for and maintain at least the insurance coverage limits
specified below. Said insurance shall be evidenced by delivery to Forward Pinellas of: 1) a Certificate of
Insurance executed by the insurers listing coverages and limits, expiration dates, and terms of policies and
all endorsements whether or not required by Forward Pinellas, and listing all carriers issuing said policy;
2) a copy of each policy, including all endorsements listed below. The insurance requirement shall remain
in effect throughout the term of this agreement.
1. Workers’ compensation limits are required by law; employers’ liability insurance of not less than
$500,000 for each accident.
2. Comprehensive general liability insurance including, but not limited to, independent contractor,
contractual, premises/operations, products/completed operations, and personal injury covering
the liability assumed under indemnification provisions of this Agreement, with limits for liability
for personal injury and/or bodily injury, including death, of not less than $1,000,000 combined
single limits. Coverage shall be on an “occurrence” basis.
3. Professional liability insurance from management consultant errors and omissions liability
insurance including but not limited to, general accounting, feasibility analysis, cost analysis with
minimum limits of $1,000,000 per occurrence if Occurrence Form is available; or Claims Made
Form with “tale coverage” extending three (3) years beyond completion and acceptance of the
project with proof of “tale coverage” to be submitted with the invoice for final payment. In lieu
of “tale coverage,” the AGENCY may submit annually to Forward Pinellas current Certificate of
Insurance proving claims made insurance remains in force throughout the same (3) years. Any
failure to comply with the provisions of this paragraph will be considered a material breach of this
Agreement.
4. Comprehensive automobile and truck liability covering owned, hired, and non-owned vehicles
with minimum limits of $1,000,000 each occurrence, and property damage of not less than
$1,000,000 each occurrence. (Combined single limits of not less than $1,000,000, each
occurrence, will be acceptable unless otherwise stated.) Coverage shall be on an-occurrence basis,
such insurance to include coverage for loading and unloading hazard. Each insurance policy shall
include the following conditions by endorsement to the policy:
a. Companies issuing the insurance policy, or policies, shall have no recourse against
Forward Pinellas for payment of premiums or assessments for any deductibles which all
are at the sole responsibility and risk of the AGENCY.
b. The term Forward Pinellas shall include all authorities, boards, bureaus, commissions,
divisions, departments, committees, and offices of Forward Pinellas and individual
members, employees thereof in their official capacities, and/or while acting on behalf of
Forward Pinellas.
c. Forward Pinellas shall be endorsed to the required policy or policies as an additional
insured exclusive of professional liability insurance and workers’ compensation insurance.
d. The policy clause “other insurance” shall not apply to any insurance coverage currently
held by Forward Pinellas to any such future coverage or to Forward Pinellas’ self-insured
retention or whatever nature.
5. The AGENCY hereby waives subrogation rights for loss or damage against Forward Pinellas.

Exhibit D. Truth in Negotiation Certificate
In compliance with this Agreement dated ______________, between Forward Pinellas and the AGENCY,
the AGENCY herewith certifies that:
1. The rates of compensation and other factual unit costs supporting the compensation are accurate,
complete, and correct at the time of contracting.
2. Any and all limitations on current or future years’ contract fees, including any arrangements under
which fixed limits on fees will not be subject to reconsideration if unexpected accounting issues
are encountered, are disclosed herein.
3. Any and all services to be provided under the above-referenced AGREEMENT at rates or terms
that are not customary are described herein.
Annual maximum compensation rate is as specified this AGREEMENT.
Standard compensation rate for this type engagement is as negotiated.

_____________________________________
AGENCY
By:
Date:

Exhibit E. Public Entity Crimes Certificate

SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(A).
FLORIDA STATUTES ON PUBLIC ENTITY CRIME
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL
AUTHORIZED TO ADMINISTER OATHS.
1. This sworn statement is submitted to
By:
(print this individual’s name and title)
For:
(print name of entity submitting statements)
whose business address is:
and if applicable whose Federal Employer Identification Number (FEIN) is
If the entity has no FEIN, include the Social Security Number of the individual signing this sworn Statement:
2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(a), Florida Statutes, means
a violation of any state or federal law by a person with respect to and directly related to the transactions
of business with any public entity or with an agency or political subdivision of any other state or with the
United States including, but not limited to any bid or contract for goods or services to be provided to any
public entity or any agency or political subdivision of any other state or of the United States and involving
antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation.
3. I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida Statutes
means a finding of guilt or a conviction of a public entity crime, with or without adjudication of guilt, in
any federal or state trial court of record relating to charges brought by indictment or information after
July 1, 1989, as a result of a Jury verdict, nonjury trial, or entry of a plea of guilty or nolo contendere.
4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means:
A. A predecessor or successor of a person convicted of public entity crime; or
B. An entity under the control of any natural person who is active in the management of the entity and
who has been convicted of a public entity crime. The term “affiliate” includes those officers, directors,
executives, partners, shareholders, employees, members, and agents who are active in the management
of an affiliate. The ownership by one person of shares constituting a controlling interest in another person,
or a pooling of equipment or income among persons when not for fair market value under an arm’s length
agreement, shall be a prima facie case that one person controls another person. A person who knowingly
enters into a joint venture with a person who has been convicted of a public entity crime in Florida during
the preceding 36 months shall be considered an affiliate.
5. I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural
person or entity organized under the laws of any state or of the United States with the legal power to

enter into a binding contract and which bids or applies to bid on contracts for the provision of goods or
services let by a public entity, or which otherwise transacts or applies to transact business with a public
entity. The term “person” includes those officers, executives, partners, shareholders, employees,
members, and agents who are active in management of an entity.
6. Based on information and belief, the statement which I have marked below is true in relation to the
entity submitting this sworn statement. (Please indicate which statement applies).
_____ Neither the entity submitting this sworn statement, nor any of its officers, directors, executives,
partners, shareholders, employees, members, or agents who are active in the management of the entity,
or any affiliate of the entity has been charged with and convicted of a public entity crime within the past
36 months.
____ The entity submitting this sworn statement, or one or more of its officers, directors, executives,
partners, shareholders, employees, members, or agents who are active in the management of the entity,
or an affiliate of the entity has been charged with and convicted of a public entity crime within the past
36 months.
AND (Please indicate which additional statement applies).
The entity submitting this sworn statement, or one or more of its officers, directors, executives,
partners, shareholders, employees, members, or agents who are active in the management of the entity,
or agents who are active in the management of the entity, or an affiliate of the entity has been charged
with and convicted of a public entity crime within the past 36 months. However, there has been a
subsequent proceeding before a Hearing Officers of the State of Florida, Division of Administrative
Hearings and the Final Order by the Hearing Officer determined that it was not in the public interest to
place the entity submitting this sworn statement on the convicted vendor list. (Attached is a copy of the
final order).
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC
ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THE PUBLIC ENTITY ONLY AND, THAT THIS FORM
IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED AND FOR THE PERIOD
OF THE CONTRACT ENTERED INTO, WHICHEVER PERIOD IS LONGER. I ALSO UNDERSTAND THAT I AM
REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE
THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES, FOR CATEGORY TWO OF ANY
CHANGE IN THE INFORMATION CONTAINED IN THIS FORM.
___________________________________________________
(Notarized Signature)

Exhibit F: Certificate Regarding Lobbying
49 CFR PART 20--CERTIFICATION REGARDING LOBBYING
Certification for Contracts, Grants, Loans, and Cooperative Agreements (To be submitted with each bid or
offer exceeding $100,000)
The undersigned certifies, to the best of his or her knowledge and belief, that:
(1)
No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of an agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.
(2)
If any funds other than Federal appropriated funds have been paid or will be paid to any person
for making lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress in connection with this Federal
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard
Form--LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions [as amended by
"Government wide Guidance for New Restrictions on Lobbying," 61 Fed. Reg. 1413 (1/19/96). Note:
Language in paragraph (2) herein has been modified in accordance with Section 10 of the Lobbying
Disclosure Act of 1995 (P.L. 104-65, to be codified at 2 U.S.C. 1601, et seq .)]
(3)
The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants,
loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.
This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person
who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.
[Note: Pursuant to 31 U.S.C. § 1352(c)(1)-(2)(A), any person who makes a prohibited expenditure or fails
to file or amend a required certification or disclosure form shall be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such expenditure or failure.]
The AGENCY, (name), certifies or affirms the truthfulness and accuracy of each statement of its
certification and disclosure, if any. In addition, the Consultant understands and agrees that the provisions
of 31 U.S.C. A 3801, et seq., apply to this certification and disclosure, if any.
________________________________________ (signature)
Print Name: _______________________________
Title:_____________________________
Date: _____________________________

Exhibit G: Certificate Regarding Debarment, Suspension and Other Responsibility Matters – Primary
Covered Transactions
(1)
The prospective primary participant hereby certifies to the best of its knowledge and belief, that
it and its principals:
(a)
Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any federal department or agency;
(b)
Have not, within a three-year period preceding this proposal, been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (federal, state or local) transaction or contract
under a public transaction, violation of federal or state antitrust statutes; or commission of
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or
receiving stolen property;
(c)
Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(federal, state or local) with commission of any of the offenses listed in paragraph (b) of this certification;
and
(d)
Have not, within a three-year period preceding this certification, had one or more public
transactions (federal, state or local) terminated for cause or default.
(2)
The prospective primary participant also hereby certifies that if, later, it becomes aware of any
information contradicting the statements of paragraphs (a) through (d) above, it will promptly provide
that information to the U.S.D.O.T.

Signature/Authorized Certifying Official Typed Name and Title

Applicant/Organization

Date Signed

